Meet the Team

If you have a concern about a child,
then please contact a member of our
safeguarding team. It is everyone's
responsibility to safeguard children.

Our safeguarding team:

S. Ali

Designated Safeguarding Lead

C. Toussaint S. John Lewis

Deputy Designated Safeguarding Leads

H. Wright A. Pindoria G Nutton

We hope you have a great time
with us

Preston Park Primary School
College road.
Wembley
HA9 8RJ
020 8904 3602

Admin@prestpk.brent.sch.uk
Interim Head of School:

Siobhan Ali

SAFEGUARDING GUIDE FOR SCHOOL VISITORS
Welcome to Preston Park Primary School

We are committed to safeguarding and promoting
the welfare of children. As such we expect staff,
visitors and volunteers to share the common

commitment.

Please ensure you read this leaflet as it contains
Information about our expectations of you whilst
visiting the school

Welcome to
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Learning Today,

Leading Tomorrow.




Compliance- Keeping ourselves safe

As a visitor o the school, you are required to:

¢ Sign in on the electronic system and wear a
visitor label/lanyard — this must be visible at all
fimes.

¢ Allow office staff to sight your DBS certificate— if
applicable.

e Produce valid ID when requested- forms of
valid ID include: driving license, passport, photo
ID badge.

e Be a good role model to our pupils by being
respectful, fair and considerate of others.
Remember children may interpret your words/
actions differently.

e When working with a pupil(s) ensure you are
visible to others.

e All visitors must sign out on the electronic system
when leaving the school site

Mobile Phones

We ask that mobile phones are switched off and
stored securely unless pre— agreed with SLT.

photography is not permitted of our children
without pre- agreed written permission from the
Head of School.
]
Conduct

All visitors are expected to comply with our code
of conduct for visitors— this is available on the
school website.

If you have any concerns regarding conduct, or if
you receive an allegatfion about anyone, including
yourself, you must immediately inform one of the
Senior Leadership Team or Head of School.

Fire Evacuation Process

If the fire alarm sounds whilst you are on the
school site, please evacuate the building via
the nearest exit and make yourself known to a
member of staff.

Assembly point is in the top playground.

Evacuation Plan in event of an intruder

Any person discovering an intruder in school
should immediately alert the nearest member
of staff and stay with them.

The Head of School or any member of SLT to
contact the Police immediately by dialling
"999" using the nearest telephone.

If in doubt speak with the nearest member of
staff.

Do not attempt to engage with the infruder.

Copy of lockdown procedure/ policy is
available in the front office, in classroom pro-
file folder and displayed in all working areas.

It is everyone's responsibility to
safeguard children

Engaging with our children

It is important that you engage with our children in a
safe way. All adults are accountable for the way in
which they interact with children. You should never
be alone with a chid or in any situation where there
is physical contact.

If a child approaches you with a concern:

e Listen— do not ask any questions and do not investi-
gate

e Reassure- let the child know that they have done
the right thing to tell you. Do not make any
promises and let them know that you have a duty
to pass the information on.

e Report— inform a member of the safeguarding
team immediately.

They will offer advice and take appropriate action.
Child Abuse can happen to any child regardless of
elements such as gender, culfure, religion, social
background ability or disability. A copy of the
schools safeguarding policy is located on the school
website.

REMEMBER: If in doubt...ask

Please do not leave our school without telling
someone or doing something.
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